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Flexi Online CPD 
 

 
What are Flexi Online CPD courses? 
These courses are completed entirely online using a specialist learning platform on 
the website www.excelcpd.co.uk.  The courses are totally delegate led, and are 
perfect for those of you who need the flexibility of being able to complete CPD exactly 
when it suits you – maybe dipping in and out several times a week, or doing the whole 
8 hour course in one sitting – it’s entirely up to you!  These courses are particularly 
suited to nurses who are self-driven and motivated to learn without having a more 
structured course led and supported by a tutor. 
 
These flexi courses are ultimately being offered to replace our original day attendance 
courses, and as such offer similar type lessons, consisting of course tutorials, 
PowerPoint slides / course notes, further reading suggestions and quizzes.  The whole 
course provides 8 hours of CPD, and this is split into 4 lessons of 2 hours each.  It is 
designed for you to complete one lesson each week, although there is absolutely no 
need for you to stick to this plan!  
 
The course is really flexible, so as soon as you purchase the course, you have 
immediate and unlimited access forever!.  The best news is that the entire course is 
available immediately, so you don’t need to wait until the following week for new 
material to be released.   
 
 
What does the course involve? 
The course is designed around 4 lessons, which fit nicely into completing one lesson 
each week - although as mentioned previously – this course is fully flexible and timing 
is individual to each delegate.  Each lesson will contain around two hours of learning 
material, in the form of tutorials, further reading references and quizzes. 
 
All the lessons are available immediately, and you have freeform access, meaning you 
don’t have to complete lesson 1 in order to move on to lesson 2 – you can mix and 
match how you learn.  So, you can if you so wish, view tutorial 3 first, followed by quiz 
4, and then go back to further reading 1 later on.   
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Tutorials 
There will be a pre-recorded tutorial available in every lesson, and these will generally 
be around 1 hour in length.  Please feel free to pause the tutorial to take notes, rewind 
to clarify a point, or indeed view the recording as many times as you wish.  You may 
take notes using the orange ‘take notes’ app, and these notes will be permanently 
stored to your account. 
 
PowerPoint Slides / Course Notes 
There will often be either a PDF of the PowerPoint Slides or some course notes 
written by the tutor for you to print and annotate during the tutorial, if you so wish. 
 
Quizzes 
There will normally be a quiz each week, although if the tutorial is very long, then the 
quiz may be omitted for that lesson.  The quizzes have various formats, for example, 
multiple choice, fill in the blanks, word selections and calculations.  There will be 
instructions to follow after each question, and you need to achieve 100% to pass the 
task.  The aim of the quiz is to consolidate the knowledge you have learnt in the 
tutorial and further reading.  It is expected that the quiz will take around 10-15 minutes 
to complete. 
 
Further Reading 
The tutors will provide further reading references in the format of journals, articles 
and book chapters.  Most of these will be a direct link from the website to the article.  
It is expected that you should spend 45 minutes completing this task in each lesson.  
In most cases, the tutors have offered a multitude of different resources, which will in 
no doubt exceed the suggested 45 minutes learning!  These are just an optional extra 
for those of you who are keen to delve further into the topic.  It isn’t compulsory for 
you to read all the references - please just choose an article or two of interest and 
spend the allotted time digesting them.  However, if you want to explore further into a 
particular topic of interest, then the option is there for you.  Please note however, that 
you will need to personally record proof of any additional time spent researching, as 
this course only makes provision to record 45 minutes each lesson. 
 
 
What if I don’t finish the course in the time? 
Due to this course being self-managed, and under complete control of the website 
learning platform, you will need to complete every task in every lesson for your 
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certificate to be automatically generated.  However, you have as long as you like to 
achieve this! 
 
How do I book a course? 
Please register a personal account on the website, add your chosen course(s) to your 
basket and checkout in the usual way.  If your practice is booking / paying for you, 
then use the practice address details in the billing form (the address will need to 
match that connected to the payment credit card).   It is important that you use your 
own name when you register the account, as this will appear on your certificate.  So, 
for example, please don’t register using the practice email address and using your 
practice manager’s name, since the CPD hours and certificate won’t be attributed to 
you, but to your practice as a whole. 
 
How do I access my course? 
As soon as the booking and payment has been accepted by the website, the course 
will become immediately available in your account.  Please visit ‘My Account’, then 
‘My CPD’ and ‘My Courses’.  The course will then be listed for you to access (please 
see example below).  
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When the course is complete 
Once you have finished each lesson and task, you must tick the ‘mark complete’ 
button for the website to register that you have completed the work – the lesson will 
then have an orange tick next to it (rather than green). At the end of the course the 
progress bar should be 100% - if not, there is a ‘mark complete’ button that has been 
missed – check the ‘current course’ box for green ticks! 
 
Upon course completion, the course objectives (main page) shows a new button ‘print 
certificate’. The CPD hours will also be recorded in your account 
https://excelcpd.co.uk/cpd-record/ 
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Other questions? 
Please visit our FAQ page which has more detailed regarding payments and bookings 
https://excelcpd.co.uk/faq-2/ 
 
Or email michelle@excelcpd.co.uk if you have any questions that haven’t been 
covered. 


